Criteria of Procedure to Appoint Associate Professors and Full Professors at Charles University
Introduction:
The present criteria should be considered as general recommendations outlining framework requirements for candidates put forward for appointment as professors and associate professors (docents).
Quantification of the requirements should be taken only for an auxiliary means; it is necessary to consider differences between individual fields of study at all 17 faculties of Charles University. 
In addition to the position of the Dean of the Faculty, the procedures hinge mainly upon the views of the rating/habilitation commission, which is required to fully interpret the weight, importance and contributions of the presented theses and monographs as well as the lists of quotations (in case of candidates of professorship). 
The lists of all fields of study for the second-doctorate procedures and appointing professors are presented in Annex 7 to the Charles University Statutes. 
1) Commission for Second-doctorate Proceedings and Appointing Professors:

a. The University Act places considerable emphasis on the performance of the rating and habilitation commission. Therefore, its members must thoroughly familiarized with requirements placed upon the professors and associate professors of Charles University (Law 111/1998, Coll., on Institutions of Higher Learning; Rules of Procedure to Appoint Associate Professors and Full Professors at Charles University in Prague; Criteria of Procedure to Appoint Associate Professors and Full Professors at Charles University; Rules of Procedure of the scientific council of the given faculty or of Charles University), on the basis of which they will thoroughly assess the scientific, teaching, specialist and artistic activities of the candidate, and nominate able opposers. 
b. The composition of the Commission is set up by Article 2 of the Criteria of Procedure to Appoint Associate Professors and Full Professors at Charles University in Prague. The incorporation of professors emeritus in the habilitation and rating commissions should be considered on the case-by-case basis, with regard to their previous working status in a specific institution of higher learning. 
c. Opposers should not at the same time serve on the rating/habilitation commission as this is possibly permissible only in exceptional cases (e.g. less frequented fields of study). 
2) Assessment of Teaching Activities:
Associate Professor (Docent) 

The candidate shall have been active in an institution of higher learning for a period of at least three years, i.e. shall have been continuously involved in various forms of the teaching process (lectures, training courses, seminars etc.), chiefly in the course of pre-graduate studies segueing into the date of procedure whereby the Faculty desires it to be furthered (Article 1 Para 3 of the Rules of Procedure to Appoint Associate Professors and Full Professors at Charles University in Prague). The candidate should be able to lecture within the full range of the second-doctorate field of study to pre-gradual students. Furthermore, the commission will assess his/her consistent participation in the teaching objectives of the institution of higher learning, e.g. doctoral and masters studies. Precise specification of teaching activities shall be stated in a separate annex to the materials presented. 
Professor
He/she will have been active in an institution of higher learning for a period of at least five years, i.e. shall have been continuously involved in various forms of the teaching process (lectures, training courses, seminars etc.), chiefly in the course of pre-graduate and doctoral studies encompassing the whole field, segueing into the date of procedure whereby the Faculty desires it to be furthered (Article 1 Para 3 of the Rules of Procedure to Appoint Associate Professors and Full Professors at Charles University in Prague). Precise specification of teaching activities shall be stated in a separate appendix to the materials presented.
3) Assessment of Scientific Activities:
Associate Professor (Docent) 

The candidate for associate professor shall have completed his/her doctoral studies (CSc, Dr., and PhD). 

Publishing history: at least 20 publications shall be required.
a. The list of publications should include articles in a foreign or Czech specialist periodical with an IF. Business magazines publishing unreviewed materials shall not be considered specialist periodicals. Articles, reviews etc. published by the daily press shall not be considered. 
b. The number of required publications should comprise publications listed in points 4a) – 4d) hereunder, i.e. scientific monographs, chapters of monographs, original publications and works published in reviewed almanacs, textbooks and instructional texts. Other items, e.g. invited speaker lectures, surveys, comprehensive reports, patents etc. shall be listed separately. These items significantly complement the scientific profile of the candidate. 
c. The list of in-country and foreign internships, pursuant to §72 Para 2 of the University Act, shall be the content of a separate appendix. 
d. Habilitation theses must always be an integral part of the materials forwarded to the Rector of Charles University within the scope of the assistant professor appointment procedure. 
Professor 

The professorship candidate should, as a rule, be a DrSc. or at least a doctor. In the absence of a DrSc. title, his/her scientific activities and their acknowledgements should be equivalent. 
Publishing history: at least 40 publications with a list of quotations in an appendix shall be required. SCI data shall be cited wherever possible. 
a. The professorship candidate should be the author of a scientific monograph. Authorship or co-authorship of articles for national or foreign periodicals with an IF is considered essential. 
b. The number of required publications should comprise works listed in points 4 a) - 4 d) hereunder, i.e. scientific monographs, chapters thereof, original essays for specialist periodicals and reviewed almanacs, textbooks and instructional texts. Other items, e.g. invited speaker lectures, surveys, comprehensive reports, patents etc. shall be listed separately. These items significantly complement the scientific profile of the candidate. 

c. The list of in-country and foreign internships, pursuant to §72 Para 2 of the University Act, shall be the content of a separate appendix to the proposal on appointing a professor. 
4) The lists of publications in the proposals on appointing associate and full professors must be broken down precisely as follows: 
a. Scientific monographs (whose importance and weight is to be assessed by the appropriate rating/habilitation commission and commented on in specific terms in its Opinion to be presented), 

b. Chapters in monographs (whose importance and weight shall be responsibly evaluated by the appropriate rating/habilitation commission that will comment on the matter in its Opinion to be presented), 

c. Original works and works in reviewed almanacs (whose importance and weight is to be assessed by the appropriate rating/habilitation commission and commented on in specific terms in its Opinion to be presented), 

d. Textbooks and instructional texts, 
e. Miscellaneous important works (e.g. reviews in specialist periodicals, expert evidences, expert findings, encyclopedias, dictionaries, manuals, translations etc.), 
f. Invited speaker lectures, 

g. Surveys and comprehensive papers, 
h. Patents, 

i. The habilitation thesis must take the form of: 

· A set of published works with a summary including key scientific findings and/or commentary, or 

· A written thesis yielding new findings worthy of being communicated to the broader public in the form of publication, or 

· A printed monograph yielding new scientific findings.
j. Dissertation theses, doctoral theses, second-doctorate theses (in professorship proceedings) 

k. Abstracts from congresses and symposiums (only congresses and symposiums with international participation are deemed acceptable) need not be on the list but if wished they should be cited in a separate section of the list, 
l. Participation in the solution of grants, 

m. Other publications (popular articles, reviews etc.).
Uniform Layout of Requested Published Communications (Annex)
By Mgr. Marie Paráková (Central Library of Charles University) 

One of the requirements concerning the abovementioned activities is the presentation of published communications which ought to have a uniform layout. It must be noted, however, that publishers often make their own rules regardless of the binding standard regulations. 
The valid standard in the Czech Republic is ISO 690 – Bibliographical Citations: Content, Form and Structure, Prague; Czech Standardization Institute, 1996, 31 p., on quotations from documents and ways of their presentation. 
The Department of Science has selected the following publications and supplied quotations for the requirements of the Rules of Procedure to Appoint Associate Professors and Full Professors of Charles University. Compulsory data is stated with every type of publication. However, a bibliographical citation may also include optional information, e.g. its editor, translator, illustrator, name of edition, notes, all of which should be given in a standardized way. However, the following compulsory information is amply sufficient for bibliographic lists intended to be used in the habilitation and appointment procedures.
In general, every type of document requires a sequence of required data including standardized punctuation and letter fonts. 
Monograph – Author. Title: subtitle. Edition. Place of edition: Publisher, year of edition. Extent. 

Example: 

FORBELSKÝ, Josef. Španělská literatura 20. století. Praha: Karolinum, 1999. 332 s. 

BILLER, Josef H. and RASP, Hans-Peter. Műnchen Kunst- und Kultur- Lexikon: Stadtfűhrer und Handbuch. 3. Aufl. Műnchen: W. Ludwig Verlag, 1994. 359 s. 

Part of a monograph publication (e.g. chapter in the book) – Author. Title of monograph. Edition. Place of edition: Publisher, year of edition. Number of pages of part of monograph. 
Example: 

PARKER, TJ. and HASWELL, WD. A text-book of zoology. 5 th ed., vol. 1. London: Macmillan 1930. Section 12, Phylum Mollusca, p. 663-782. 

Contribution to monograph publications, e.g. almanacs – Author of contribution. Title of contribution. In Author (editor of almanac). Title of Almanac. Edition. Place of edition: Publisher, year of edition. Number of pages of the contribution. 
Example: 

MÁCHA, Martin and WOLEKOVÁ, Helena. Komparace vývoje státní sociální podpory v ČR a SR. In Potůček, Martin and Radičová, Iveta. Sociální politika v Čechách a na Slovensku po roce 1989. Praha: Karolinum, 1998. s. 133 -153. 

Article in a periodical – Author. Title. Name of periodical, Year, Volume, Issue, Number of pages. 

Example: 

GRIM, Miloš. Anatomická ilustrace a její autoři na pražské lékařské fakultě. Sborník lékařský, 1999, vol. 100, no. 4, p. 315-345. 

Patent document – Applicant. Name of invention. Author of invention. Notes. Country or office of issue. Type and number of patent document. 
Example: 

NOVÁ HUŤ, A.S., OSTRAVA. Trysková sestava přestupníkového kolena. Původce vynálezu: Jiří KOSE. Int. Cl. 6 C 10 B 27/06. Česká republika. Patentový spis 279967. 

The list of bibliographic citations compiled for the above activities should be in alphabetical order. 

General Rules of Quoting Sources
1. A bibliographic citation is presented in Latin script, other forms are transliterated. 
2. The name of the author is always given in its inverted form, e.g. Klener, Pavel.

3. In publications by not more than three authors, all names are given and are connected with an “a” in the case of Czech documents, and “and” in the case of English documents. If there are more than three authors, the name of the first author, or not more than three, is given whereas the other authors are presented as “et al”.  If the name of the author is not given, the citation opens with the title. The titles and academic degrees of the authors are not presented. 
4. Title is given as in the source. If there are more titles, the first-presented or graphically the most visible title is used. 
5. Subtitle is used if it enhances or identifies the title. It is separated by a colon from the title. 
6. The order of edition is given in Arabic numeral(s) and the type of edition is given by abbreviated expressions used in the document (e.g. 3rd ed., New enl. ed. 2., durchges. Aufl., 5e éd. rev. par l' auteur.). 

7. An unknown place of publication is recorded as b.m., and an unknown publisher is recorded as b.n. 

8. Publishing date must be stated; if it is not given in the original source, we recommend the use of the copyright date, the printing date or an estimate thereof. The resulting notation may be - ca. 1989, 1989 printing. 

9. The size of publication is optional information yet it can hardly be omitted in view of the purposes for which this brief guide was formulated. 
